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CONTRACT BETWEEN 
SOUTHAMPTON UNION FREE SCHOOL DISTRICT 
and 
UNITED SOUTHAMPTON EDUCATIONAL OFFICE PERSONNEL 
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8 AGREEMENT between the undersigned, SOUTHAMPTON PUBLIC 
SCHOOLS, Union Free School District, No. 6, 70 Leland Lane, Southampton, New York 
(hereinafter termed the "District",), and UNITED SOUTHAMPTON EDUCATIONAL 
OFFICE PERSONNEL (hereinafter termed the "Association",) wherein it is mutually 
agreed as follows: 
ARTICLE I 
RECOGNITION 
The Board recognizes the Association as the sole and exclusive bargaining agent 
for its clerical employees, exclusive of confidential and managerial employees and all 
others. 
ARTICLE I1 
PAYROLL DEDUCTION 
Payroll Savings: The District will provide for payroll deduction for savings for 
employees. 
ARTICLE 111 
MANAGEMENT RIGHTS 
A. The Association recognizes its responsibility to at all times act in good faith 
in carrying out any and all provisions of this Agreement. 
B. The Association recognizes the right of management to discipline, direct 
and control management policies subject to the obligations of the Agreement. Employees 
i ' )  ' will cooperate with management within the obligations of this Agreement to facilitate 
efficient operation. 
During the term 
strike. 
ARTICLE IV 
STRIKES AND LOCKOUTS 
of this Agreement there shall be no stopp ork, 1 
ARTICLE V 
EMPLOYMENT AND PROBATION 
All employees shall be of good moral character and must meet the physical and 
health requirements necessary to enable them to be efficient employees. 
8 ARTICLE VI 
SENIORITY, PROMOTIONS, TRANSFERS, LAYOFF AND RECALL 
A. Seniority, promotions, transfers, lay-offs and recalls shall comply with the 
Rules and Regulations as set forth by the Suffolk County Civil Service Department. 
B. All job openings within the unit are to be posted on specified bulletin 
boards and bid upon by the employees from within the unit. 
C. The District will consider unit employees when filling job openings. 
Employees' ability and seniority shall be considered, but the District shall make 
appointments as determined to be in its best interests. 
D. Seniority shall be effective in promotions, job picks and transfers, where 
ability and qualifications are equal. 
ARTICLE VII 
WAGES - HOURS AND WORKWEEK 
A. Wages 
1. Employees covered by this Agreement shall be classified in the 
categories as set forth in Schedules A and B of this Agreement, attached hereto, and paid 
in accordance with the wages therein, which shall be computed as follows: the 2005-06 
salaries for the listed positions set forth in this Agreement, shall be changed to provide 
salaries effective July 1, 2005, which shall be computed by increasing the value of each 
@ step on the 2004-05 schedules by three (3%) percent. Effective July 1,2006, the 2005-06 
schedule shall be changed to provide salaries for 2006-07, which shall be computed by 
increasing the value of each step on the 2005-06 schedules by three and three-quarters 
(3.75%) percent. Effective July 1, 2007, the 2006-07 schedules shall be changed to 
provide salaries for 2007-08, which shall be computed by increasing the value of each 
step on the 2006-07 schedules by three and one-quarter (3.25%) percent. Effective July 
1, 2008, the 2007-08 schedules shall be changed to provide salaries for 2008-09, which 
shall be computed by increasing the value of each step on the 2007-08 schedules by three 
and one-quarter (3.25%) percent. 
2. Anyone employed before January 1 will be advanced to the next step 
the following July 1. Anyone hired after January 1 will advance to the next step on July 
1 a year later. 
3.  The District may pay above the guide, by special resolution, in 
individual cases, at any step. Prior to the adoption of any such special resolution, District 
administration will consult with Association President or designee. In addition, the 
District may grant up to three years (Step 4) for comparable Civil Service experience to 
new hires. 
4. A longevity increment of $650 shall be paid after 15 years and an 
additional $750 after 20 years of successive experience in the District, commencing at the 
anniversary date. If the anniversary date is mid-year, the longevity increment will be 
prorated for that year. 
5 .  There shall be no combination job classifications unless herein 
provided. 
6 .  Any employee assuming duties and responsibilities of a higher 
paying position for more than ten (10) consecutive days due to illness or vacation of the 
regular employee, shall receive payment at the rate of the higher classification. 
7. No provision of this Agreement shall be construed as to lower the 
weekly, daily or hourly wage rate of any employee covered by this Agreement. 
B. Hours and Workweek 
1 .  All full-time clerical employees shall work a five day week, 35 
hours per week, consisting of seven hours per day, Monday through Friday on days when 
school is in session. Regular hours will also be worked one week after school closes and 
one week before school reopens. 
2. On all other days when school is not in session, offices will be open 
from 8:00 a.m.-2:00 p.m. The clerical staff will work a five hour day staggering shifts so 
that early and late starting times will be rotated as equally as possible. Such staggered 
shifts will be worked out with the supervisors. During these reduced hours, employees 
will receive a 15 minute coffee break with no lunch break. If a person wishes a lunch 
break, the work day will be 8:00 a.m.-2:00 p.m. It is understood that if, in some offices, 
the work schedule is not sufficient to complete necessary duties the supervisor may 
arrange for additional hours of work with the staff involved. Such employees will be 
reimbursed with overtime pay or compensating time. However, overtime during the 
summer shall be paid at time and one-half after 35 hours of straight time per week. 
3. Summer Hour exceptions to the above are as follows: 
(a) Secretary to the Director of Special Education: 
Senior Clerk Typist - Civil Service Classification 
(1) Working hours for the two weeks after school closes 
and for the two weeks before school reopens shall be 8:00 
a.m. to 4:00 p.m. with one hour for lunch. 
(2) During all other weeks of the summer, the work 
schedule shall be 8:00 a.m. to 3:00 p.m. with one hour for 
lunch. 
(3) Secretary to the Director of Guidance shall work an 
additional two (2) weeks during the summer (i.e., the first and 
last week) for which a stipend of $1,700 shall be paid. 
(b) Except for the two weeks after school closes and the two 
weeks before school reopens, when her hours shall be from 7:45 
a.m. to 3:45 p.m., with one hour for lunch, the Secretary to the 
Director of Guidance will cover her office as part of the staggered 
shifts called for by Section B above (from 8:00 a.m. to 1:00 p.m. or 
9:00 a.m. to 2:OO). In no event shall her workday exceed five hours 
during the summer, except as stipulated herein and during the 
aforementioned four weeks. 
(c) The switchboard will remain open from 8:00 a.m. to 3 :00 
p.m., with no individual working more than five hours except as 
stipulated herein. The central office receptionist will work the same 
schedule as other unit members working in the central office. 
(d) Members of the bargaining unit may be transferred (floated) 
depending on the needs of the District. 
(e) At all other times when school is not in session, offices shall 
be open from 8:00 a.m. to 2:00 p.m., with any individual working no 
more than five hours per day unless the employee works overtime 
pursuant to this contract. 
ARTICLE VIII 
OVERTIME 
A. All overtime must be authorized in advance by the immediate supervisor, 
which does not guarantee that there shall be any. 
B. All overtime shall be assigned on a rotating non-discriminatory basis within 
the department or building so far as practical. 
C. Overtime shall be paid at the rate of time and one-half and shall be 
computed on a daily and weekly basis, after seven hours per day, 35 hours per week; 
however, overtime shall not be pyramided, and no employee shall receive both daily and 
weekly overtime for the same hours worked. 
D. The rate of time and one-half shall be used in computing overtime 
occurring Monday through Saturday. Overtime on Sundays and Holidays shall be paid at 
double time. 
E. All overtime pay to be paid in the next pay period, provided the same is 
reported to the Payroll Department not less than ten working days prior to pay day. 
ARTICLE IX 
EMERGENCY WORK 
A. It is hereby agreed that the Association and its members shall extend 
cooperation to remedy an emergency. 
B. An employee called in for an emergency on a day other than a normal 
working day shall be guaranteed four hours. The employee may be required to perform 
work in their classification if the emergency work does not take four hours to complete. 
If so desired, the employee may leave work at the end of the emergency, but will be paid 
only for the time worked. 
C. The Superintendent of Schools or hislher designee is the authorized person 
to declare an emergency. 
ARTICLE X 
ASSOCIATION SECURITY AND DISCIPLINE 
A. Association Security - There shall be no discharge except for justifiable 
cause. The Association reserves the right to dispute any discharge. If the parties fail to 
agree, the matter shall be submitted through the regular channels of Grievance Procedure 
as provided in this Agreement. 
B. Discipline - - Except in cases of summary discipline, the District will 
normally follow a system of progressive disciplinary action when it is necessary to 
discipline an employee. Progressive disciplinary action will include verbal warning, 
written warning, suspension and/or discharge. A copy of all written disciplinary action 
will be given to the employee and the Association. 
ARTICLE XI 
GRIEVANCE PROCEDURE 
A. "Grievance" shall mean any claimed violation, misinterpretation or 
inequitable application of this contract, or of applicable existing laws, rules, procedures, 
regulations, administrative orders or work rules which relate to, or involve employee 
health or safety, physical facilities, materials or equipment furnished to employees or 
supervision of employees, as defined in the General Municipal Law. 
B. Procedure - 
Step 1 - Any grievance under this Agreement between an employee or 
employees and the District shall be settled in the first instance by the employee involved 
and the Association representative with the immediate supervisor. The grievance shall be 
submitted by the grievant to the supervisor orally no later than 30 days from the date it 
arises. It shall be answered by the supervisor orally within five working days from the 
time the grievance was received. 
Step 2 - In the event that the grievance was not satisfactorily adjusted under 
Step 1, the Association may, within five working days from the date of the answer, take 
up such grievance with the Business Administrator or his designee, who shall not have 
been the person taking the action complained of. 
Association-District or District-Association grievances under this 
Agreement may be entered under Step 2. 
The Business Administrator or his designee, or the Association as the case 
may be, after informal hearing at which each side may appear and present oral or written 
statements or arguments shall answer in writing, within five working days of the hearing. 
Step 3 - A grievance which is not satisfactorily adjusted as a result of said 
hearing may, within five workmg days of the written answer, be submitted to the 
Superintendent of Schools, who shall answer said grievance within five working days 
after its presentation. 
Step 4 - If the grievance is not resolved at Step 3, or, if no decision has 
been rendered within 15 days of receipt of the grievance by the Superintendent of 
Schools, the aggrieved party and a representative may submit the grievance to the Board 
of Education, who shall answer said grievance within 15 working days from the date a 
hearing has been held. 
ARTICLE XI1 
LEAVES 
A. Sick Leave 
1. All full-time clerical employees shall be entitled to one sick day per 
month with a 250 day accrual. Illness in the immediate family of the employee, 
necessitating the employee's absence from the job, will be counted as a sick day. 
2. If an absence is covered under Workers' Compensation or Disability 
Insurance, the employee's accumulation is not charged except to the extent provided in 
Article XVIII, Section D. 
3. Should an employee report to work and leave due to illness or an 
emergency situation after working three hours the employee shall receive a full day's pay 
without any loss of sick leave. 
4. On or about September 1st of each year, the School District shall 
publish a list of the accumulated sick leave of all employees. 
5. All employees covered by this Agreement will, upon retirement, 
receive 50% of their then present daily rate of pay for each accrued sick leave day up to a 
maximum cash payment of ten thousand (10,000) Dollars. Each employee must have 
accrued a minimum of 50 sick leave days and must have worked in this District for ten 
years in order to participate in this pay-out for sick leave upon retirement. 
B. Personal Days/Jurv Dutv 
(i) Employees may take five (5) paid personal days or time off per year for 
matters that cannot be handled other than during their regularly scheduled shift, 
including, but not limited to, house closings, court appearances, graduation ceremonies, 
IRS audits, personal andor family emergencies. Employees shall, except in the case of 
an unforeseen personal or family emergency, provide the Business Administrator of the 
District with five days notice, in writing, of the personal day. In the event of a personal 
or family emergency, the employee shall give as much notice as is practicable. Evening 
and night shift employees taking personal time shall return to work, if possible, after the 
end of the event which gave rise to the personal time, and such employees shall notify 
their supervisors of their anticipated time of return. 
(ii) Unit members will be paid for their regularly scheduled hours during 
absence from employment by reason of jury service. All employees must notify hisher 
immediate supervisor as soon as possible after receipt of notice of jury service, and a 
copy of such notice shall be provided to the business office as soon as possible and prior 
to the date for such service. In addition, proof of jury service must be submitted to the 
business office upon completion of jury service. Failure to submit notification and proof 
of jury service may result in loss of pay for days served. Any compensation provided to 
unit members on account of such jury service shall be submitted to the District. 
C. Bereavement Leave 
Employees shall be entitled to paid leave in the event of the death of a 
family member as defined herein. In the event of the death of an employee's parent, 
spouse, or child, the employee shall be entitled up to six (6) paid leave days. In the event 
of the death of an employee's brother, sister or grandchild, the employee shall be entitled 
to up to five (5) paid leave days. In the event of a death of an employee's grandparent, 
aunthncle, niecehephew, cousin, parent-in-law or child-in-law, the employee shall be 
entitled to up to three (3) paid leave days. 
D. Leave of Absence All employees, who after formal request, citing good and 
sufficient reasons, shall be entitled to a leave of absence. This leave shall be limited to 
six months, unless otherwise provided. This leave will be without pay and benefits, but 
will not result in loss of seniority. 
E. Child Care Leave 
Clerical employees shall be entitled to a leave of absence for child care for 
a period not exceeding that provided by applicable law, eligibility for which shall be 
determined in accordance with applicable law. Eligibility for a leave that extends beyond 
the period required by applicable law shall be determined in the discretion of the 
Superintendent. Leaves shall be without pay or any other benefits except for hospital and 
major medical. Upon return, the employee will be returned to the step on the salary 
schedule as was in place at the time the leave was granted. 
F. Compassionate Leave: 
a. On a case-by-case basis as approved by the Association after 
consultation with the Superintendent, full-time members shall be 
permitted to contribute hisher unused sick leave days to another unit 
member who has exhausted hisher accumulated leave time. 
b. Eligibility for such compassionate leave shall be determined as 
follows: 
(1) A "catastrophic illness" shall be defined as an 
illness of grave medical seriousness. 
(2) A member must have completed at least three 
years of District service and must have demonstrated the 
ability to accumulate sick leave days on the average of no less 
than 40% per year. 
c. Compassionate leave shall be administered as follows: 
( 1 )  Contributions of sick leave time by a member shall 
be totally voluntary. Contributions of partial sick days shall 
not be permitted. 
(2 )  Sick leave days shall be exchanged under this 
provision at the rate of one sick leave day contributed for one 
sick leave day received. 
(3) Once a situation has been identified, the 
Association may notify all full-time members of the name and 
approximate number of days needed by the eligible member 
and the date when such contnbutions would be made. 
(4) In the event that a member on compassionate leave 
exhausts the initial pool of contributed sick leave days, the 
Association may approve an additional call(s) for sick day 
contributions after consulting with the Superintendent. 
Subsequent compassionate leave pools shall be governed by 
the same procedures as the initial pool. 
(5) When a particular case has been approved, the 
Association will then set up a "pool" of contributed sick leave 
days to be used solely by the member to whom they were 
donated. The member will be notified of the total number of 
sick days made available to himher under this provision. The 
Association will make every attempt to charge contributed 
time equally among contributors. For example, no one unit 
member will be charged two days of hidher contributed time 
before all contributors are charged one day. 
(6) Records of such sick leave day contributions and 
disbursal shall be considered confidential. The Association 
and the District shall maintain the record. 
ARTICLE XI11 
HOLIDAYS 
A. All full-time clerical employees shall be entitled to twenty-one (21) 
holidays, which shall include New Years Day. In addition, Yom Kippur, Rosh Hashanah, 
Veteran's Day andlor the Wednesday before Thanksgiving shall be holidays for full-time 
clerical employees if school is closed for instruction for teachers and students. Up to 
three additional days may be granted during the Winter Holiday Recess at the discretion 
of the Superintendent of Schools. 
B. All employees required to work on a holiday shall receive double time. 
C .  The holidays provided for in this Agreement shall be set by the District 
after consultation with the Association, and a list of these days will be distributed to all 
employees each school year no later than June 30th. 
D. Any employee required to -work on a holiday shall be given prior notice 
when possible. 
E. Should a holiday fall during an employee's vacation, the employee shall 
receive an additional days pay or another days vacation by mutual consent. 
F. It may be possible to make a change in the above Holiday Schedule, if it 
meets with the approval of the Supervisor. 
ARTICLE XIV 
VACATIONS 
A. All full-time clerical employees shall be entitled to vacations on the 
following schedule: 
After 1 year service 10 days vacation 
After 5 years service 15 days vacation 
After 10 years service 20 days vacation 
B. Vacations shall be computed from the anniversary date of employment, 
adjusted in the first year to July 1st. Employees with less than one year of service by July 
1 st shall receive prorated vacation based on the vacation schedule of full-time employees 
at the rate of one day earned for each month worked. 
C. Choice of vacation shall be according to seniority in the department or 
building, subject to the approval of the appropriate supervisor. If approval is not given, 
the reason must be transmitted in writing. 
D. Upon termination for any reason whatsoever, the employee shall be entitled 
to pay for any vacation earned and unused in that year on a prorated basis, plus any 
vacation carried over from the previous year with the approval of the administration.. 
E. Vacations may be taken at any time by mutual consent of employee and 
supervisor with the approval of the Superintendent of Schools and in accordance with 
seniority, provided it does not interfere with the operating schedule of the District; 
however, employees may take two weeks vacation during the school year with the 
approval of the employee's appropriate supervisor. 
ARTICLE XV 
GENERAL CLAUSES 
A. Bulletin Boards 
The District shall furnish a bulletin board in each school for Association 
announcements and meeting notices. 
B. Snow Days and Emergency Conditions 
Clerical employees do not work on days when school is closed because of 
emergency conditions. If school is closed for unused snow days, the secretaries will be 
given these days off. 
C. Coffee Breaks 
All full-time clerical employees shall be entitled to coffee breaks in the a.m. 
and p.m., which time shall not exceed 15 minutes. When school is not in session there 
will be one 15 minute coffee break. 
ARTICLE XVI 
NO DISCRIMINATION 
There shall be no discrimination against any present or future employee by reason 
of sex, race, creed, color, national origin, disability, or Association membership. 
ARTICLE XVII 
RETIREMENT PLAN 
The District agrees to cover all clerical employees under Section 7 5  of the State- 
Wide Retirement Plan. 
ARTICLE XVIII 
HEALTH AND WELFARE 
A. Health Insurance 
The District shall pay ninety (90%) percent of the premiums for individual 
or family health insurance for all full-time clerical employees coverage. 
Members of the unit who withdraw from the District health insurance plan 
during the life of the Agreement shall receive $3,000, if they were covered by the family 
plan, and $1,300, if they were receiving individual coverage, provided they remain 
uncovered under such plan for a period of twelve (12) consecutive months. Such 
payments shall be made after completion of the twelve (12) month period. With the 
exception of restrictions set forth in the plan itself, nothing contained herein shall 
preclude a member from re-entering the plan within the twelve (12) month period; 
provided, however, that in the case of a member who re-enters within the twelve (12) 
month period, no payment as set forth herein shall be made. 
B. Dental Insurance 
1. The District shall pay ninety (90%) percent of the premiums for 
individual or family dental insurance for all full-time clerical employees. 
2. For the duration of this Agreement, the District will provide all 
clerical employees with the same health and dental insurance benefits as are set forth in 
the Southampton Teachers' Association Agreement for the 1989-90 school year. 
C. Disability Insurance 
All members of the Association shall be entitled to the benefits of the New 
York State Disability Insurance Laws. 
D. Workers' Compensation 
1. Regular members of the unit who are injured while on the job but 
not determined to be permanently disabled: 
(a) May use their accumulated sick leave for the waiting period 
prior to eligibility for Workers' Compensation benefits (and thereafter, if 
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they are determined to be ineligible for such benefits to the extent they are 
otherwise eligible to use such sick leave); 
(b) May thereafter use their accumulated sick leave on a pro rata 
basis to make up the difference between their Workers' Compensation 
benefits and their regular rate of pay. 
2. Such employees, who have no accumulated sick leave, or who 
exhaust their accumulated sick leave during the period of their absence and receipt of 
Workers' Compensation benefits, shall receive Workers' Compensation benefits to the 
extent required by New York State Law. 
3. Such employees shall not accrue any paid leave during the period of 
absence pursuant to these provisions. 
E. If an employee dies while still employed, the employee's estate shall be 
entitled to pay for unused accumulated sick andfor vacation leave pursuant to the terms of 
this contract, as if the employee was retiring. 
ARTICLE XIX 
PAST BETTER CONDITIONS 
All past terms and conditions of employment in effect on June 30, 1978, that have 
been officially sanctioned and covered by Board procedure for any or all employees 
covered by this Agreement, shall remain in force and effect whether specifically covered 
herein or not. 
ARTICLE XX 
LEGALITY OF PROVISIONS 
Should any provision or provisions of this Agreement, or any app llication thereo: f, 
become unlawful by virtue of any Federal or State Law, or Executive Order of the 
President of the United States pursuant to law, or by final adjudication of any court of 
competent jurisdiction, the provision or application of a provision of this Agreement shall 
be modified in compliance with the law, order or final adjudication, but in all other 
respects, the provisions of this Agreement shall continue in full force and effect for the 
life thereof. 
ARTICLE XXI 
TAYLOR LAW NOTICE (Section 204-A) 
It is agreed by and between the parties that any provision of this Agreement 
I 
requiring Legislative action to permit its implementation by amendment of law or 
by providing the additional funds therefor, shall not become effective until the 
appropriate legislative body has given approval. 
ARTICLE XXII 
COMPLETE AGREEMENT 
This contract is the complete and exclusive Agreement governing the relationship 
of the parties for its duration. Any amendments or modifications to this Agreement must 
be mutually agreed upon by the parties. 
ARTICLE XXIII 
TERM OF AGREEMENT 
The term of this Agreement shall be five years from July 1,2005 to June 30,2009. 
IN WITNESS WHEREOF, - the parties hereto have hereunto set their hands and 
seals thi day of 2007. 
UNITED SOUTHAMPTON UNION FREE SCHOOL DISTIUCT #6 
EDUCATIONAL OFFICE PERSONNEL SOUTHAMPTON, NEW YORK 
By: By: 
(3 
By: BY: 7, ~ c ~ , a ~ ~ ~ d ~ '  
Roseann Gentile Dr. . Richard Boyes 
Superintendent of Sc ool 
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Additional Stipends 2005-06 2006-07 2007-08 2008-09 
Secretary to Director of Guidance $ 1,700 $ 1,700 $ 1,700 $ 1,700 
Principal Clerk $ 2,900 $ 2,900 $ 2,900 $ 2,900 
Administrative Assistant $ 4,500 $ 4,500 $ 4,500 $ 4,500 
Senior Account Clerk $ 1,700 $ 1,700 $ 1,700 $ 1,700 

